
 
 
 
 

 
 
We’d like to congratulate you for making the effort to get neighbours together. Events such as yours help connect 
neighbours and build a sense of community. Below are some tips for hosting a successful event: 
 

 
1. Choose a suitable location: Choose a location that can cater for the 

number of people expected to attend. If you’re expecting children to 
attend make sure it’s safe – are there any hazards nearby such as roads or 
streams? It’s a good idea to provide shelter from the sun or rain.  

 
2. Invite neighbours personally: Give people personal invites, or even better 

drop in to see them and give them an invite, or ask neighbours to visit 
other neighbours they know. Personal invites will make people feel more 
welcome. 
 

3. Involve neighbours in the planning: When you’re inviting people you may 
get offers from people interested in helping out. Make use of these offers 
– the more people who are involved, the more enthusiasm will be 
generated, and the easier it will be to organise. Delegate tasks so the 
workload is shared. 
 

4. Make sure you have all the necessary equipment: make sure the venue is 
inviting, with plenty of seating available. You can ask neighbours to bring 
along folding chairs, bean bags etc. If you’re having a BBQ make sure the 
gas bottle has gas in it. If you’re wanting to put up a gazebo, there are 
gazebos available for community loan from SBS, Nelson Building Society 
and many real estate companies. If you need to hire portaloos or other 
equipment you may qualify for a neighbourhood grant from the Nelson 
City Council to cover the cost. 
 

5. Make people feel welcome: introduce yourself to people you haven’t met 
and introduce neighbours to each other. You may want to designate a 
couple of people from your event organising group to be ``meeters and 
greeters’’ to help make connections. 
 

6. Stay safe: If you are using a BBQ make sure someone is monitoring it when it is on, particularly if there are 
children around. Make sure plenty of water is available for people to drink, particularly if alcohol is being 
consumed.  
 

7. Stay connected: After the event make an effort to stay in touch with neighbours, say hello etc and thank 
people who helped with the organisation. If the event is successful you may want to talk about holding 
another neighbourhood event in future. 
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